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  Basis for Award Workflow Process
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Step 1 - Buyer 

Complete and 
sign Basis for 
Award Form   

Step 4 -  
Purchasing Manager 

• Review and add 
comments in BearBuy 

• Approve Requisition 

Step 2 - Buyer 

Attach form to 
Requisition in 

BearBuy  

Step 3 - Buyer 

Approve 
Requisition in 

BearBuy  

Above  
Purchasing 
Manager  

delegation? 

Step 5 -  
Procurement Director 

• Review and add 
comments in BearBuy 

• Approve Requisition 

Above  
Procurement 

 Director 
delegation? 

Step 6 -  
Material Manager 

• Review and add 
comments in BearBuy 

• Approve Requisition 
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