
How to change the Ship From Shipper 
# address to yours within 

CampusShip.



Login into CampusShip via www.ups.com
Click on the symbol to the right of your 

name.
Click on the My Settings Link.



Click on the Create New Address link 
under My UPS Address Book



Input your Nickname & Location information.
Please be sure to select the box: 

Save to Address Book as Shipper/Ship From address.
After doing so, Click on the Create button.



Click on the symbol to the right of your name.
Click on the Shipping Preferences link.

Then click on the Edit Shipping Preferences.



Click on the Preferred Ship From Address link.
Select your *My Preferred Ship From Address* from the Address Menu Dropdown by:

 Address Nickname. (E.g. LOCATION1)



Click on the Preferred Ship From Address link.
Select your *My Preferred Shipper Address* from the Address Menu Dropdown by:

 Address Nickname. (E.g. LOCATION1)



Click on the Preferred Ship From Address link.
Select your *Return To Address* from the Address Menu Dropdown by:

 Address Nickname. (E.g. LOCATION1)



Please Verify your: 
*My Preferred Ship From Address*

*My Preferred Shipper Address*
*Return To Address*  

Address Nickname. (E.g. LOCATION1)
have been updated. 

Thank you.



Please Select from the QUICK START MENU:
Ship 



When Creating A Shipment
Your Default Ship From Address should now be present.

As shown below:


